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NVIVO is designed to facilitate common qualitative techniques for organising, analysingand sharing data in
a research project. NVivo can help you manage, explore and discover patterns in your data but it cannot
replace your analytical expertise.

Exercise 1. Access NVIVO
Widnows 10 Mac 10.x.y
1. Double-click the Nvivo 12 icon 1. Open Nvivo 12 from Finder

MNVivo 12

2. Complete profile details, if prompted

3. Add your initials.

These will be used to identifiy your edits as you progress

4. Click on OK

@ Nvivo Setup

User Profile

User Profile

This identifies any work you do in standslone NVivo projects

Nane

During your session you will receive on-screen prompts to
save your progress. The save time can be changed via File
(tab) — Options — Notifications (tab)

Save Reminder

It has been more than 15 minutes since your last save,
! Do you wish to save your project?

Yes Mo

30f48 NVIVO 12 Pro: Essentials for Getting Started
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Getting Started

Exercise 2. Create a new project

1. Click on the Blank project option 1. Click on Create new project

Croats ow project
Greste 3 e prciact

g Crstswcopy o the sameieprojct
[+ Ykt et

New s an

NVivo 12 Pro

Recent Projects

® ®

Blank Project Sample Project

earn and Connect

2. Complete project details

] ) 2. Complete project details
3. Click Browse to save project to your preferred

location. 3. Click e to save project to your
Note: If you are collaborating with other users it is advisable to preferred location.
tick the checkbox to Write user actions to project event log

4. Click on OK

4. Click on Create

New Project

bt savess: | Training test
. Tags:
Title Training Project 1 —| 4

Description An Introduction to NViva

where:  [5) Documents 8 -

File name VA_2017 Training\Nun‘:l Title: training test

Browse.
Description: |
\write user actions to |

o

Coneel

The NVIVO interface

[C rome  mport  Creste  Eplore  Share Document e

B k8 Qu =556 @ o

| Navigation View
Range File

Properties  Open Memo Query  Visualize

Link - Code Code - Classficaion ~ Clasificstion + | 2= ListView = 7] Find
N 4 b

4 3 Quick Access i V\ Barbara %

& Files . Nome 7 Codes References Gick o ean

1 Memos gl Barbera Interview with Barbara on February 19th, 2009 at her home in Bettie, North Carolina. Barbara ~

Q Nodes )| Charies vites cooking curriculum materials and does earth science environmental consulting work for

") Dorothy il scientists.

< [Hpata ) Margaret

= Files

) Maria and Daniel Q.1. Connection to Down East
1 File lasifcations ) Mary and James

& Extemals ) Richard and Patricia Henry
) Robert il e about your personal and family history in Down East. How long have you or your family
| Susan been living Down East full time or part time?
@ Relationships ") Thomas
@ Relationship Types o) Wiliam MBarbara
4 ) Cases My family moved here when Iwas two years oldin 1969. My parents still live here. They live
© Cases. Hown in Gloucester. But I was raised in Beanfort. in town, and went to Beaufort Elementary and
» £ Case Classifcations niddle school and high school, then moved away for college. So I've lived here most of my life
- N Lithough I've moved away.
» Q Search Henry
> 5 Maps ind you've lived Down East how long?
= Output

Barbara

ince *96. My husband and I bought this little cottage in '96.
V.

— /\ /\

Navigation View List View Details View

4 0f 48 NVIVO 12 Pro: Essentials for Getting Started
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[ ] ] o Training test

Home Create Data Analyze Query Explore Layout View

[

Text: |l =EI=EI=EE

Item Clipboard Format Paragraph

Styles Editing

DATA Name ~ MNodes Refer...

[ File Classifications
(g Externals

(D CODES
[l Nodes

5 CASES
(g Cases
(@ Case Classifications

£ NOTES
[ Memos
[3 Annotations
[@ Memo Links

[ SEARCH

[0 Queries

[ Query Results
[ Node Matrices
(@ Sets

& MAPS
(5 Maps

i} item selected

Created On

List View

Navigation View

Details View

Exercise 3.

Building a Mind Map

When considering topics that may be present in your data you can create a mind map to visually explore
potential concepts. These can be used as a brainstorming tool for Planning your node hierarchy, during
analysis to explore how people talk about a topic or to plan how you will tell the story of your research.

a. Create a Mind map

1. Click on the Explore tab and click Mind Map

{ EXPLORE
ae —
= A B &
Mind . .
M " "
Eg Maps Charts

2. Enter a Name: Mind Map Intro
3. Add a Description (Optional)
4. Click on OK

50f48

Home Create Data Analyze Query Explore

» w =
- H
-

Mind Map | concept Map re Chart

e

Create a mind map to brainstorm your thoughts
DA around a central idea

Enter a Name: Mind Map Intro
Add a Description (Optional)

Click on Done

NVIVO 12 Pro: Essentials for Getting Started



Note the location “Maps” found in the Navigation view
towards the bottom

General |

MName Mind Map Irtro

Description )

Location Maps

Core

A new tab for Mind Map tools will appear in the ribbon

Mind Map
,O - o ’ H » /S =
S -2 —_ =
I TTTT - Fil  Border Border g sy |A-|=
- |- = l=Tl=
M - - Color = Width ~

Zoom Layout Size Format Shape Format Text

5. Double click map Core Idea to enter text

“Early thoughts on coding”

’ ’ ‘
Early tho\.gM on

6. Click on Child Idea button
7. Add the text Economy

8. Repeat step 6 to add the child idea Real
Estate Development to the Economy idea

Early thoughts on
Coding

9. Click on the Sibling Idea button

/gmin|

Economy

L

10. Add the text Fishing

6 of 48
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Note the location “Maps” found in the Navigation view
towards the bottom

Mind Map Properties
~ General
Name: | Mind Map Intrq

Description: Files List

Location: Maps

5 Modification History

A new sidebar will appear on the right with Mind Map
tools

Cancel Done
7 MA. 5
( Maps

Format l

Font

Helvetica Neue 2]

|
| |
B ===
Shape ‘
Fill [
Alignment and Distribution

5. Double click map Core Idea to enter text
“Early thoughts on coding”

R

Early thoughts

It on coding|

6. Click on Child button
7. Add the text Economy

8. Repeat step 6 to add the child idea Real
Estate Development to the Economy idea

*® .Mind Map Intro

@ child [ Sibling

i+ Floating ldea

Early thoughts

Econo my on coding

9. Click on the Sibling Idea button

10. Add the text Fishing

NVIVO 12 Pro: Essentials for Getting Started
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11. Continue to create the Mind Map as shown:

e Select Fishing:

o Add Child = Commercial Fishing
e  Select Commercial Fishing

o Add Sibling = Recreational Fishing
e  Select core object:

o Add Child = Natural Environment
e Select Natural Environment:

o Add Child = Water Quality
e  Select Water quality:

O
@)

Add Sibling = Habitat
Add Sibling = Landscape

Real Estate
Development

Commercial
fishing 1
|

Real Estate
Development

Early thoughts
on coding

|
|
Ezonomy (
|
/
|

|
I Fishing
|
|
Recreational |
fishing

|
Zariy thoughts on -
D o ‘ -
|
|

12. Click the Floating Idea Button on the Mind
Map tab

12

Mind Map Tools
MIND MAP
[ - [g € . @)
=== Floating Create As
- Idea Nodes
Insert Create

13. Add the text Community Culture

7 of 48

. Click the Floating Idea Button on the Mind

Map tab

® .Mind Map Intro

@ Floating Idea

NVIVO 12 Pro: Essentials for Getting Started
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14. Click on the Fill button
15. Click on the Border Colour button
16. Click on the Border Width button

17. Select a wider border for the idea object

Shape
& 7 = Fill
Fill Border Border
- Color=  Width -
Format Shape Eﬂrder
18. Select a layout for the Mind Map in the 18. Select a layout for the Mind Map in the
ribbon side menu
HOME CREATE DATA Layout:
-
- -
= *a ll:ll E e - i - =
- - sseas -
- - -
Layout

b. Mind Map Output

1. Right click in mind map area
1. Rightclick in mind map area
2. Select Export Map
2. Hover on Share
Alternatively
3. Select PDF or Image
e C(Click Share tab - Export

+ Edit
Get Info

Select All Ctrl+A ¥
Select All i 4
%  Export Map... Ctrl+Shifi+E [ imoge.. |
Insert Floating Idea o,
IE,! Print Ctrl+P Leyout o —
Create As Nodes 2 Mail
P s Y Messages
= Notes
B ce! i Reminders ]

4. Enter details to save Mind Map as a static

. 4, Enter details to save Mind Map
image

8 of 48 NVIVO 12 Pro: Essentials for Getting Started



5. Click on Save

File name:
Save as type: | JPEG File (*Jpg, *Jpeg)

6. Click on File in ribbon
7. Select Close

8. Save project if prompted

NVivo X

| Doyouwant te save changes to Training Project 17

Yes Mo Cancel

THE UNIVERSITY
OF QUEENSLAND

AUSTRALIA

5. Click on Ok
Save 4s: | Mind Map Intro )
Tags:
Where: [ Documents 8 -
File Format: PNG image )
cancel

5

Do you want to save the changes
'made to the document “Training
test"?

Your changes will be lost if you den't

Don't Save

Cancel

Exercise 4.

Open a project

A standalone project is a .nvp file saved on your computer or on a network drive.

1. Click the File tab
2. Click Open

Open
CL) e Recent Projects

Browse  Cl-O ® Nvivo Overview (Nvivo

1. Click File
2. Click Open Project...

.', NVive12 | File Edit Create

Data Analyze

Mew Project
Open Project... ®O
Open Recent >

Note: Ensure NVivo Projects from the File or Project type list is displayed

3. Locate and select project you want to open.

4. Click Open.

| MNVivo Projects (".nvp;*.nvpx™.qda) h

Thrsto, 15 iy 2021 a 847 am

concel (D

NVIVO 12 Pro: Essentials for Getting Started
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Exercise 5.

Nodes from a Mindmap

Nodes are like containers that hold all the content about a particular theme or topic in your project

a. Create Nodes from a mindmap

1. Go to Maps
2. Double click MindMap Intro

* MindMapl [x

Click to edit

3. On the Mind Map tab - click Create as

Nodes or Cases

Name

+a Mind Map Intro

3. On the Mind Map menu bar - click Create
as Nodes

@ Floating Idea Create as Nodes ﬁ‘) 'G)

® .Mind Map Intro
oo b 3
¢ 6| @ |~/
Child  Floating Create As Edit
Idea Idea MNedes or Cases
Insert Create Edit

4. Select the Nodes folder

6. Select the Nodes folder

5. Clickon OK 7. Click on Select
| emNoses ]
& Cases
Select Lacation
=) s
¢y Cases
Cancel Select
8. Click on Nodes in Navigation view
Empty nodes are created based on the Mind Map structure.
Nodes Name ~ Files
+ Name Sources References (D) Community Culture
.;: ) Community Cultu 0 a ~ (D) Early thoughts on coding
() Early thoughts on 0 0 ~ () Economy
&-() Economy 0 0 ~ @ Fishing
~ () Commercial Fishi...
() Fishing 0 0 X .
- (D Recreational Fishi...
© Real Estat 0 0 (D) Real Estate Develop...
(D) Natural Envir 0 0 ~ (D) Natural Environment
() Habitat 0 0 O Heabitat
() Landscap 0 0 (D Landscape
) Water Qu 0 0 (D Water Quality

NVIVO 12 Pro: Essentials for Getting Started
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b. Edit Nodes - Nodes can be deleted or re-arranged. If a parent node is to be deleted but the child nodes
retained, the child nodes need to be allocated a new parent node in the first instance.

If we wish to delete the Early thoughts on Coding node If we wish to delete the Early thoughts on Coding node
we will need to re-allocate all the child nodes below it. we will need to re-allocate all the child nodes below it.
1. Click on Economy node 1. Click on Economy node
2. Hold Ctrl and Click on Natural 2. Hold Cmd and Click on Natural
environment node environment node
+ Name Sources References > O FiShing
() Community Cultu 0 0
L@ ety ovaeon . , () Real Estate Developme...
& /@ Econamy 5 5 v @ Natural Environment
() Fishing 0 0 () Habitat
(0) Real Estat 0 0 O Landscape
= () Matural Envir 0 0
=9 () Water Quality

3. Drag these selected nodes over the Nodes folder in the Codes area of the Navigation View

Note: If you drag into the Quick Access area at the top of the Navigation view you will create Shortcuts to the nodes. If you
do this and wish to remove the shortcut right mouse click the shortcuts and choose Remove from Quick Access

Ty
4 () Codes

() Modes (::I CODES
& Relationships Ea MNodes

i+ Relationship Types

4. Right click on the Early thoughts on coding node in the List View
5. Select Delete

6. Click on Yes to confirm deletion

® Early thoughts on Open

. () Economy Get Info
> (D Fishing Export Codebook...

Nodes
+ Mame Sources Reference (O Real Estate Dev Export...
() Community Culture 0 v (D Natural Environme  pine
*) Early thoughts on Codinn 0 (D) Habitat
R NP s Lew Node.. d
() Economy ¥ NewNode (D Landscape LRy
. Open MNode... [ .
R (O Water Quality
() Water Quality
() Yearsin Town
> Delete

11 of 48 NVIVO 12 Pro: Essentials for Getting Started
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Exercise 6. Add file structure

1. Navigate to Data
2. Right Click Files

3. Select New Folder

4 3 Quick Access

Files
Memos
CE——
(g File Classifications Foldees
4 £ Data [5 Externals
Files Paste
File Classifications O CODES Add To Set
Externals [ Nodes P
4 IZ:ZI Codes
() Modes
4. Enter Interviews in the Name area
5. Repeat for Survey Data
DATA Name
v (g Files
3 Untitled
MNew Folder (# File r =sifications
Folder Properties
Name [rerviews
Description | el
MName: Inlcr\.'icwsl
Description:
Working with Data
Exercise 7. Prepare Content

1 This exercise uses Microsoft word and is preparation of data prior to importing into a project
although styles can be added to a document within Nvivo.
NVivo on Mac does not need to do this, as it can not AutoCode by paragraph styles

1. Open Barbara.docx in Interviews folder within the files downloaded before the sessionin

Mame

M| Barbara.docx I},
M| Charles.docx

2. Apply heading styles to the Interview text:

e Heading 1 —Question 1
e Heading 2 — Names (Henry and Barbara)
e Interviewer — Questions asked

12 of 48 NVIVO 12 Pro: Essentials for Getting Started



H1 Q1. Connection to Down East
Hz Henry

Intzriiewzr - Tell me about your personal and family hist

3. Save and Close Barbara.docx

your family been living Down East full time
Barbara

My family moved here when I was two vears ol
down mn Gloucester. Byt I was raised in Beaufo
middle school and high school, then moved aws
although I've moved away.

H.

H2 Henry

interviewer And you've lived Down East how long?

Hz Barbara
Since "96. My husband and I bought this little ¢|

Adding styles to your text in Microsoft word can improve how it is coded in NVivo

Q.1. Connection to Down East

Henry

Tell me about your personal and family history in Down East. Hoy
been living Down East full time or part time?

Barbara

My family moved here when I was two years old in 1969. My par:
down in Gloucester. Byt I was raised in Beaufort, in town, and we,
middle school and high school, then moved away for college. §g I
although I've moved away.

Henry
And you've lived Down East how long?

THE UNIVERSITY
OF QUEENSLAND

AUSTRALIA

Exercise 8.

Import Content

a. Bringin a document

1. Select Interviews folder
2. Click the Import tab
3. Click the Files button

Home Import Create Explore

Share

Select Interviews folder
Click the Data tab

Click the Documents button

-
o000

@ é @ : Home ? Create  Data
=l .
Project MNCapture Files Excel TextFile SurveyMonke ,r"'- *\‘\ -
(et .cs) Iel g
Project Web Data Survey \_\_ __/" _—
o Project

4. From the downloaded course files: Select

All interviews in interviews folder

5. Click on Open

Name Type Size

ﬁ Barbara.docx Microsoft Word ... 17 KB
ﬁ Charles.docx Microsoft W 10KB
ﬁ Dorothy.docx Microsoft V 8KB
ﬁ Margaret.docx Microsoft Word ... 10KB

6. Click on Import

13 of 48

Documents FPDFs

From the downloaded course files: Select
All interviews in interviews folder

Click on Import
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? X
Import
[iqdmies\Downloads\UGL NVIVO Resources\Interviews \Barbara docx| [ Browse.. |
[[] Create a case for each imported file [i]
Import Cancel

7. Click on OK in the Document Properties
window, if required

Document Properties 7 X%

General | artibute Values |

Name.

Description

Location [Intemals. |

See ok | coor [ hae ]

Created On [BoyvznziAM ] By [Fs ]

Wefed On mowavTza | e [ ]
Cona

Note: Your files are added to the interviews folder

DATA Name
~ (g Files
HOME  CREATE  DATA  ANALYZE  QUERY  EXPLORE LA - = [ Barbara
,. z [ oo
4 Vi 2 Classif
QRERR Y o By, — BEEEE B Crares
Project Documents PDFs Survey  Audios ‘” Mamos FVSDmL‘thev 2, Fepert : [ File Classifications B Margaret
- i ources = [
Import (5 Externals [2] Maria and Daniel
Sources < | Look for - Search In ©) coDES 2] Mary and James
Intemals iemels £3 Nodes @ Richard and Patricia
 Edemals + MName 4 Nodes eferences q [ Robert
1 Memos i 5 o @ cases 2 susan
[ Cases B Thomas
(@ Case Classifications B william

8. Doubleclick an interviewee to view content

As you access each source it will display in a tab of its own in the detail view pane. Click the cross to close a tab

Sources < | Lookfor Searchin - |1}
Intemals Internals
& Extemals + Name Nodes References
B Memos 7 Barbara 0 0
Framework Matrices = Charles o 0
%) Dorothy o 0
%) Mergaret o 0
) Meria and Daniel 0 0
o 0

) Mary and James.
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Coding allows you to organize your sources for later data analysis. Applying coding to your content will
organise text into certain nodes/containers. This is the start of the process to make your content into data.

There are two approaches to coding source content

1 Organise the data into broad topics then explore your nodes for each topic and do further
coding
2 Perform detailed coding as you go through sources, creating nodes as you need them and later

combining or grouping nodes into related categories.

Exercise 9.

Coding to new nodes

a. Code data manually

1. Double click to view the details of an interview (Barbara)

Barbara

My family moved here when [ was two years old in 1969. My pareats still live here. They live
down in Gloucester. But I was raised in Beaufort, in town, and went
middle school and high school, then moved away for college. So
although I've moved away

2. Highlight a line of text
3. Right click the selection
4. Select Code

Alternatively, Click Code on the Document tab

. My parents still live here. They live

1, and went to Beaufort Elementary and

ege. So =

Code... Cirl+F2

Code In ¥ive Cirl+F8

5. Click the New Node button

’

6. Enter a name for the node ‘Years in Town

7. Click on OK

Select Code erns [] =

4
v Hsdet
Beas i Tawen|
y Cases

R elati andbeg

Hew Hade Canel

Barbara

My family moved here when I was two years old in 1969. My parents still live here. They live
down in Gloueester. But I was raised in Beaufort, in town, and went to Beaufort Elementary and
middle school and high school, then moved away for college. So I've lived here most of my life
although I've moved away.

2. Highlight a line of text
3. Right click the selection

4. Select Code Selection

Alternatively, Click New Node or Existing Nodes on the
Analyze tab

1Ive lived |
Copy

Select All

New Annoctation

f sg At Existing Nodes or Cases...
seasonal? | Quick Code Selection... At New Node...

Code In Vivo... At New Case...
Uncode Selection >

5. Click the At New Node option
6. Enter a name for the node ‘Years in Town’

7. Click on Done

CODES 21 wiary ana Jarmes
Ofa Nodes [2 Richard and Patricia
[ Robert

Node Properties

Name: | Years in Towr{

Description:

Aggragate coding from Color: [<]
child nodes

Location: Nodes

Modification History

Cancel Done

8. Check the list of Data - Files. Coding has been added to the first interview

Files | Search Project

+ Name Codes Referen
7 Barbara 2

™l 1

15 of 48

Name ~ Nodes Refer...
[2) Barbara 1 1
@ Charles 0 0

NVIVO 12 Pro: Essentials for Getting Started



THE UNIVERSITY
OF QUEENSLAND

AUSTRALIA

9. Repeat for another line of text

10. Add to the ‘Years in Town’ node
Check the list of Data - Files.

Serect Al

Barbara
Since *96. My husband and TG New Annotation At Existing Nodes or Caset
Barbara Henry Code Selection > | AtNewNode..
BIBEEN MMy husband and I bought this little cottage in "96 And have you lived here full tim Quick Code Selection... At New Case...
B Code In Vivo...
ﬁarba@ i . Uncode Selection >

Henry = CodetoRecent Nodes »

g Files »

Links PRI Years in Town (Nodes)

11. Open another interview (Charles)
12. Navigate to Nodes

13. Select text

14. Drag over node ‘Years in town’

15. Repeat for another interview — (Dorothy)

Exercise 10. Display Coding

This setting only applies to the data currently in view. It is not a global setting and will have to be switched

on/off, as required, for every source opened.

1. Go to the Document Tools - Document Tab 1. Go tothe View Tab
2. Click on Coding Stripes 2. Click on Coding Stripes
3. Select Recent Coding 3. Select Nodes Recently Coding

Query Explore Layout = View

Document Tools
nare Document Edit I —
I =

ll = — = AutoCode

& =W Coding Stripes Hig
v
Coding Highlight Code

- == Range Code

Stripes ~ - - = Uncode ™ None
None Coding -2
= — P 2 TR i
v | Recent Codini
LY ESesenEeding | Selected ltems...
P s f

The coding density will display and the node will show with a bar to identify each reference.
Click on the coding stripe to highlight your coding in the document

Barbara

in 1969 My parents still ive here. They live
i town, and went to Beaufort Elementary an
or college. So I've lived here most of my life

Barbara
Since '96. My husband and I bought this litle cottage in ‘96

a. Remove code

1. Right click on a coding stripe

2. Select Uncode
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Highlight Coding
Open Node..,
Uncode

Hide Stripe

b. Remove highlight

3. Go tothe Document Tools — Document
Tab

4. Click on the Highlight button

5. Select None

Document Tools

1are Document Edit
Coding Highlight
Stripes <
= MNone

-
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Highlight Coding
Open Node...

3. Go to the View Tab

4. Clickon Co

ding Stripes

5. Select None

Query Ex|

Coding Stripes Highlight
1 - J

plore Layout | View
u =

e - P S—T

Exercise 11.

Coding to existing nodes

a. Code documents

1. Navigate to Data - Files

2. Open ainterview

3. Select some text

4. Right click on selected text

5. Select Code...
ht to gain S
T i e—

6. Hold Ctrl key to select nodes:

e Community Culture
e Realestate Development
e Natural Environment

7. Click on OK

v () Nodes
> Interview Questions

() Community Culture

ealestate Development

 |() Natural Environment

17 of 48

v ke W e

New Annotation

Code Selection
Quick Code Selection..

Navigate to Data - Files
Open a interview

Select some text

Right click on selected text

Select At Existing Nodes or Cases...

At Existing Nodes or Cases...

> | At New Node...
. At New Case...

6. Tick the box next to each node you wish to

code to

7. Click on Select

v o

H

@ Community Culture
O Early thoughts on coding
~ @ Economy

Saarch
~ Created On Modified On

Today, 10:27 am
Today, 10:27 am

Today, 10:27 am
Today, 10:27 am

Today, 10:27 am Today, 10:27 am

Fishing Today, 10:27 am Today, 10:27 am
@ Commercial Fishing Today, 10:27 am Today, 10:27 am
i Today, 10:27 am Today, 10:27 am

O Re hing

e Today, 10:27 am
Today, 10:27 am
Today, 10:27 am
Today, 10:27 am

Today, 10:27 am
Today, 10:27 am
Today, 10:27 am
Today, 10:27 am

Landscape
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Check the Node hierarchy, coding has been added to the appropriate nodes
Repeat for other interview responses

i) Landscape
i) Water Quality
() Years in Town

i) Economy 4]

> () Fishing 0

i) Real Estate Developme... 1

=0 e , (D Natural Environment 0
@ Habiat B , (@ Habitat 1

0

0

2

Exercise 12. View Node Coding

1. Go to Nodes
2. Double Click to open Fishing

Mame Files Refer... C
Nocdles -
+ Name Sources  References () Community Culture 0 0
O Community Culture 0 0 (D Early thoughts on coding 0 0
2-() Economy 2 3
. X v () Economy 0 0
1) Fishing 3 3 ishi 2 3
> Fishin
(©) Commercial Fishing 2 3 o 9
() Recreational Fishing 2 2 (D Real Estate Developme... 1 1
~ () Natural Environment 0 0

3. The node content will display each reference under a source link

The amount of the source coded is shown as a percentage. Click the blue link to open the source and view the coding

Files\\Interviews\\Margaret
rences coded, 1.61% coverage

a1 reference coded [076% Coveragel
Reference 1: 0.09% coverage
Reference 1 - 076% Coverage -
beautiful

think the seafoodindustry b s changed the most of anything

Reference 2: 1.52% coverage
re -5 T reference coded [074% Coveragel ommercial fishing seminar for Carteret Catch. But I got to go fishing. We set gill nets
and crab pots. And we caught some Spanish mackerel, some pretty blue fish, a
shark one day. And they wer

Tove the fishing bu ctually, and [ g b

and Jamess - 1 reference coded [0.96% Coveragel
Files\\interviews\\Richard and Patricia
overage 1 reference coded, 0.29% coverage

I would like to see some type of a co-op where all the fishermen take a fair share, and you Reference 1 0.29% coverage
run your own business. ‘ . £ verage
y all live here. Our famil
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1 Please be aware this Autocoding in this way only works when using a PC. Autocoding is only
available for Datasets (set out in columns and rows) if you use NVivo for Mac.

Exercise 13. Auto Coding — Nodes

a. Based on structure

Autocoding by structure works based on styles, and the use of consistent use of styles is critical.

What we’d like to code are the responses to each question - In the sample data each question has the
Heading 1 style applied and we can use this to autocode.

1. Navigate to Data - Files
2. Select all the interviews Auto Coding by paragraph styles is not available on Nvivo
3. Go tothe Home tab for Mac
4. Click on Auto Code

= S= =

Code Autc Range Uncode

M Code Code -
Coding

5. Autor Code Wizard will launch
6. Choose Paragraph styles and click Next
7. Click on the style to be coded - Heading 1
8. Click the >> arrows to transfer right
9. Click on Next

Code Wizard - Step 1 0f 2 7 X
‘Welcome to the Auto Code Wizard

rodes based on by paragraph number.

10. Click the Under field
11. Select New Folder

12. Add a name - Interview Questions

13. Click on Finish
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Auto Code Wizard - Step 2 of 2

Select a location for the nodes.

Under MNew Folder
Location ‘ Nodes
MName [Intenview Questions|
Exercise 14. View Node References
14. Click Nodes in the Navigation view Not something that can or needs to be done on NVivo for

Double-click Nodes to expand if necessary Mac. Still related to paragraph style AutoCoding

E Sources
O Nodes

Classifications

15. Click on Interview Questions

References will be displayed in detail view

Search Project

|l

4 3 Quick Access
Interview Questions

Files
Memos *+ Mame Files Refere
© Nodes (0 Q1. Connectio 11
4 Iy Nodes - ) Q.2 Connectio 10
Interview Questions \:\ Q.3. Profession 9
i Relationships () Q4. Communi 11

16. Double click on a question node

Content will be dsplayed in the Details View

Interview Questions Q1. Comnectonto Down East ] ()2 Conneciq
$ Nome Sources Referen |7 oternals\\Barbara - 1 reference coded (1931

10 10 || Reference 1~ 19,85% Coverage

"/ Q.1. Connection to Down East

s | Henry

! 1 || Zelt me about your personal and family histo)

4. Click on the source link at the top of each
reference to open the source

5. Scroll through the node questions to see
the other coded source content

() Q1. Connection to Down East ) Barbara (X
Click to edit

~

Barbara

My family moved here when I was two years old in 1969. My pa
down in Gloucester. But I was raised in Beaufort, in town, and w
middle school and high school, then moved away for college. So
although I've moved away.

g
g
G
=

1503 U] 0] uoipauNas) | 0

Henry
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Exercise 15. Merge Nodes

1. Right click on the last question in _ .
Nodes/Interview Questions Not something that can or needs to be done on NVivo for

Mac. Still related to paragraph style AutoCoding
2. Select Cut

() Q.6. Barriers to and cpportunities for ach

.6, Barriers to or onportunities for achie

Mew Mode...

P

#  Cpen Node..
L=
Em c

3. Right click on the last Q.6.
4. Select Merge into Selected Node

Paste
Merge Into Selected Mode...

Merge Into Mew Child Node.

5. Click on OK
Merge Into Node
Options
Copy see also links
Append linked memes Copy relationships

Check the sources and references totals have been
merged

Interview Questions
* Name Sources  References

{77 Q6. Barriers to and opportunities for achisving your vision 0 0
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Exercise 16.

Auto coding - Cases

Cases are simply a different type of Node or container. Cases can help keep all data related to a given
participant in one place. eg If you are doing a longitudinal study or are working with demographic data.
What we’d like to code is every interviewee as a case — in the interview documents each speaker has the

heading 2 style applied to their name

Select all the interviews in Data - Files
Go to the Home tab
Click on Auto Code

Eal L

Choose Paragragh styles from the Auto
Code Wizard

=k =F

Yl

Code Autc Range Unccde
M Code Code -

Codinog
Coding

Click on Heading 1
Click the << arrows to transfer left
Click on the style to be coded - Heading 2

Click the >> arrows to transfer right

L X N o U

Click on Next

Auto Code Wizerd - Step 1 of 2 7 X

Welcome to the Auto Code Wizard

10. Click the Under field
11. Select Existing Folder
12. Click on Select... next to the Name field

13. Select Cases

22 of 48

Note: This is not the same feature as seen on the
PC, it is creating case coding based on speaker, not
based on paragraph styles

1. Navigate to Data - Files
2. Select a single interview
3. Go tothe Analyze tab
4. Click on Auto Code

5. Click By Speaker

Analyze Query Explore Layout View

las At 4 — Uncode Saelec)
| 3
Modew v -
Auto Code
fting Nodesw -
Coding
Name -

6. Auto Code Wizard will launch

7. Type in the name of a Speaker
Click the + button to add them

Auto Code by Speaker

Enter the names of the speakers. These will
become your cases

Henry|

8. Add additional speakers as needed

NVIVO 12 Pro: Essentials for Getting Started
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14. Click on OK
15. Click on Finish

Enter the names of the speakers. These will
become your cases

Select a locationfo the nodes.

Under Bstng Folder

Locston | Select Folder 7 X

Henry
Barbara
| —
9. Add a name for a new classification in
cases
10. Click AutoCode
Create cases in
[ig Cases
What would you like to classify your cases as?
© MNew classification
Speakers|
b. Case organisation - Parent Node
1. Navigate to Cases in the navigator 1. Navigate to Cases in the navigator
2. Right click below list of case names 2. Right click below list of case names
3. Select New Case 3. Select New Top Level Case...
— Name ~ Files R
5 Daniel 1 11 _
€ Charles 1 13 @ Barbara 1
CJ Barbara 1 16 '::} Henry 1
4 Mew Case... Ctrl+Shift+N Mew Top Level Case...
- Export List... Export List...
g Print List .
4. Add name - Interviewer 4. Add name - Interviewer
5. Repeat steps 1-3 for Interviewee 5. Repeat steps 1-3 for Interviewee
— Case Properties
General | Atribute Values |
Nome == General
Description
Mame: | Interviewar
Nickname Description:
6. Click on the marker alongside Henry 6. Click on the marker alongside Henry
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7. Drag over Interviewer

8. Repeat for Nancy, Linda and Elizabeth

Cases
* Name Sources  References
[=! r:__". Interviewer 0 0
3 Mancy 2 18
€y Henry 7 83

8. Hold CTRL to select all other case names

9. Drag selection over Interviewee

Cases
+ Name Spources  References

=y Interviewee 0 0

r:} Barkara 1 16
3 Charles 1 13

Aggregation of data

1. Right click on the Interviewer case

2. Select Aggregate coding from children

The totals for child sources and references will be displayed.

3. Repeat for the Interviewee case

This is a toggle option repeat to hide aggregation.

% Case Properties... Ctrl+Shift+P
Color
o Classification

Aggregate Coding frem Children

W Addto Quick Access

24 of 48

THE UNIVERSITY
OF QUEENSLAND

AUSTRALIA

7. Drag over Interviewer

Mame

€D Barbara

) Interviewee
v @ Interviewer

& Henry

Name - Fies  Roter
@ nterviewe- 2
@ Barbare OPe"
§ Get Info

@Heny | gyport..
Print...

Copy

Delete
Memo Link >

Create As >
Add To Set...

Visualize >

New Case...
Expand|Collapse >

Aggregate Coding from Child Cases
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Exercise 17. Survey results and other datasets

L ! \ You cannot edit the contents of a dataset once it is imported

A dataset contains structured data arranged in columns and rows. One method of creating a new dataset
in NVIVO is to import it from a spreadsheet, text file or database file.

a. Bringin survey data

. . 1. Navigate to Data - Fil
1. Navigate to Data - Files avigate to Lata - Files

2. Click the Survey Data folder 2. Click the Survey Data folder

Click on the Dataset button on the Data

3. Click on the Excel button on the Import tab tab

Horme Impord Create d Create |Data  Analyze Query Explore Layout View
— = Fe & Audios
@ & HE L D EE R
- = HEE h ] e
Project NCapture Fil Excel Text Documents  PDFs | Daetaset | Picture NCapture : |
[t t=| Codebook ¥
Project Web Da Import a dataset from a spreadshaet file
4. Select Survey data.xlsx 4. Select Survey data.xlsx
5. Click on Open 5. Click on Open
R K 5 Suve Ot a
~ & | SearchSurvey Dat »
e e 0 O 5 UL WO Resources
A Name - Type |
[E] survey data M Text Document
BT Survey data - Microsoft Bxcel 97.
XLS
survey datais
ile name: | Survey data | Data Files (".ba, *.csv, ".xs, *xls Crantad _Pridex. 23 July 210 ut 1330 peg

6. Confirm the survey wizard settings:

a. Respondents will be cases 6. Confirm which sheet to import from the

file. Survey data
b. Closed questions have attributes
7. Click on Next
c. Open questions are nodes

7. Click on Next

Survey Import Wizrd - Step 1 ?
Welcome to he Survey Import Wizard Import Dataset Assistant - Step 2 of 5
survey s 3 daset. nodes roet
The Excel file you have selected contains multiple worksheets. Select the one you would like to import.
'.\ Yourrespondents will be stred 3 cases survey data)) varisblo explanations
S O A s c o G 3 s
Iosaellof i responss.
Respondent ReturnDate Township Community Generations. ‘Commercial F... Recreational.
DE001 2008/12/15 Straits Straits none o o
DE002 2008/12/18 Harkers Island  Harkers Island 3 or more o ]
DE003 2008/12/12 Marshallberg  Marshallberg 3 or more J 1
DEOOS 20081217 Smyrna Willston 3ormore 0 13
DE00S 2008/12/05 Straits. Gloucester 1 o o
Q DE006 2008/12/08 Straits Bettie 3 or more 0 o
DE007 2008/12/10 Marshallberg  Marshallberg 3 or more 1 1
DE008 2008/12/08 Straits Otway 1 1
DE009 2008/12/16 Marshallberg ~ Marshallberg 3 or more 0 1
— 10— DEOI0 20081212 Stacy Stacy Zormore 0 0
perence avesions are cresied 2 podes DEoNt 2008/12/04  Stacy Stacy 3ormore 0 1
fertioabig O DE013 2008/12/10  Straits Straits 3or more o o
‘ | DEO1 200812019 Straits Bettie 1 1 1
DEO15 2008/12/09 Sea Level Sea Level 3 or more o o
DEO16 2008/12/08 Sea Level Sea Level 3 or more ] ]
ey
Press Next to continue ? Cancel m
Concel Ve

25 of 48 NVIVO 12 Pro: Essentials for Getting Started



8. Check and confirm:
e Question headers
e Date format
e The worksheet tab for data

9. Click on Next

Survey Import Wizard - Step 2 7 X
Check your data format
How many rows are used for your queston headers? o [ 5
What order are your dtes in? O DayMornver -

survey data  varisble explanstions

e
e LI s ;
L ;
e

o || Bt

10. Confirm the destination for dataset cases

11. Indicate the column for a unique identifier

for each item
12. Select Create new classification

13. Click on Next

Manage your survey respondents

NVivo il crete  case for each espondert o collctther anvers.

Whersin e pjotwkdyoulie st yor ases? @
oSy Change Loction
L
saed Vihere in your project would you like to store your cases? [i]
Cases\\Survey data
vodl
@c
O# Select a unique ID for each of your cases © | Respondent
Your cases will be grouped together in a classification 0o
(® Create new classification Survey Respondent
-
P Rt comi
e | =

14. Identify data questions type and import
status

15. Click on Finish

Sunveyimport Wiz - St 4 X

Identify open-ended and closed-ended questions.

‘oot yurclosdndedan paenced s at you ook g

< Respordent s[5

Gosed | oen | Dort.

(Qusn it P = E e

g bovn £t e
gt v e e e

s et conins
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8. Check and confirm:
e Question headers

e Date format

9. Click on Next

Import Dataset Assistant - Step 3 of 5

You can soecifv how NVivo should interoret anv dates. times and numbers in vour data.
Time Delimiter: :
Date Delimiter: |
Date Format:  DMY B 9 Four digit years
Decimal Symbol: .

NVivo can use your column headings as field names for your dataset. Does the first row contain
column headings?

First row contains field names

preview
Respondent | ReturnDate Township Community | Generations Down East| Commercial Fis
DEOO1T 200801215 Straits Straits none 0
DE002 2008/12/18  Harkers Island  Harkers Island 3 or more 0
DE003 2008/12/12  Marshallberg ~ Marshallberg 3 or more 0
DE004 20081217 Smyma Williston, 3 or more 0
DE0OS 2008/12/05  Straits Gloucester 1 0
DE00S 2008/12/08  Straits Bettie 3 or more 0
?  Cancel [ Next |

10. Identify data questions type and import
status

Clasifying field means it is a closed ended question.
Codeable field means it is an open ended question.

11. Click on Next

Import Dataset Assistant - Step 4 of 5

You can specify information about each of the fields you are importing. Select the fields in the data preview area
below. You can then modify field information in the "Field Options" area.

Field Selection: _Select Al Deselect All
Preview
Respondent | ReturnDate Township ‘Community | Generations Down East Commercial Fis
(Toxt) (Toxt) (Text) (Te (Text) (integer)

2008/12/15  Straits Straits none o
20081218 HarkersIsland  Harkers Island 3 or more o
2008/1212  Marshallberg ~ Marshallberg 3 or more. o
2008112717 Smyma Williston 3or more o
2008/12/05  Straits Gloucester 1 [
2008/12/08  Straits Bettie 3ormore, o
2008/1210  Marshallberg ~ Marshallberg 3 or more. 1

Field Options

Field Name: Respondent Import Field

Analysis Type: ~Classifying Field e

Data Type: Text <]
2 Cancel sk (D

12. Name your dataset import

13. Click on Import

Import Dataset Assistant - Step 5 of 5

That s allinformation the assistant needs to import your data.

Name: Survey data

Description:

2 Cancel Back
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Survey import results should all be checked

16. Click on Close to display data in details
view

Survey Import Wizard

Import Survey

Creating cases for survey respondents
Creating case atibutes for closed-ended questions

Creating nodes for open-ended questions

Press Close to see the resuls

Ciese

Data will display as an internal source and in list view
You cannot sort or filter by the first column. This is
NVIVO’s own added reference.

Grey shaded columns are closed ended
questions(Classifying data)

White shaded columns are open ended responses
(Codable data)

Internals
o Nodes

PiSoveydse | Doty CMargaret o
D | Repondent v Rewmbste ¥ Town|

1 oEo01 1/12/2000 steaits
2 oEo02

17/12/2000 Harkers |

3 oE003 1/12/2008 Wiarshall

) Richsrd nd trics

Survey data can be viewed in a table or by individual
forms

17. Select the appropriate tab to change the
view

) Survey data 3¢
D 9
DE00Y

Respendent

ReturnDate 15/12/2004

This happens automatically when importing survey data
on Windows

THE UNIVERSITY
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Data will display as an internal source and in list view
You cannot sort or filter by the first column. This is
NVIVO’s own added reference.

Grey shaded columns are closed ended
questions(Classifying data)

White shaded columns are open ended responses
(Codable data)

2006/12/18  Harkers land Harkers Hnd 3 ormore o o

DRI 20081212 Mamhalbery Mardulberg 3 ormore

2061217 Smyma Willson

DENS 20061205 S Gowertr 1 o o

20871208 S Besie

View can’t be changed on NVivo for Mac

14. Click Auto Code on the Analyze tab
15. Select Dataset

Analyze Query Explore Layout View
Files At I [ e ] Uncode 5
Jew Nodew s E
Auto Code
xisting Modesw - | 1
MName ~ LEa fel
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16. Ensure the first option is selected

17. Click Next

Auto Code Dataset Assistant - Step 1

Use this assistant to create and code at nodes based on the column names or row values in
your dataset.

© Code at nodes for selected columns

For axampl, you could ereats a node for each question in a survey and code
the response at each node.

Code at cases for each value in a column
For example, you could make a case for each respondent and code the
responses at the case. You can use this option i you have a single fow per

respondent, or multiple rows per respandent. You can also classify these cases,
assigning attribute values from the classifying columns.

Respondent | sex | Ace |[Naura Environmen: || [Watercusi | Node
et | mae |2

Coded text
om0z | e | 35

2 Cancel ey

18. The columns that were marked as
Codeable data should all be selected

19. Click Next

Auto Code Dataset Assistant - Step 2 of 3

Select the columns you would like to create as nodes Preview
Code the content using this
Available Columns Selected Columns node structure
The natural environment Do... v
The water quality Down East is v

Commercial fishing Down Ea...
The types of development I...
The types of development I...

?  Cancel 2 Next |

20. The default options will make a set in our
Nodes area just for the Survey data

21. Click Auto Code

Auto Code Dataset Assistant - Step 3 of 3

Select the autocoding location Preview

Under:  New Node 2] Code the content using this

node structure
Location: ©
Name: Survey data

Aggregate coding from child node

7 Cancel Bl Auto Code
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We then need to repeat for Cases
22. Click Auto Code on the Analyze tab
23. Select Dataset

24. Change the selection to Code at cases for
each value in a column

25. Click Next

Auto Code Dataset Assistant - Step 1

Use this assistant to create and code at nodes based on the column names or row values in
your dataset.

Code at nodes for selected columns
Far axample, you could eraate a node for each question in a survey and coda
the response at each node

O Code at cases for each value in a column
For example, you could make a case for each respondent and code the
responses at the case. You can Use this option f you have a single row per
respondent, or multiple raws per respondent, You can also classify these cases,

ibute values from the

Respondent | Sex | Age

CE male |52
(D female | 25

Case Coded text

7 Cancel Next

26. In the drop down select which column has
the unique identifier for your survey
participants. Respondent in this data

27. Click Next

Auto Code Dataset Assistant - Step 2 of 4

Choose the column that contains the case names Preview
Respondent Code the content using this
case structure
7 Cancel Auto Code  Back ([

28. Click Next
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Auto Code Dataset Assistant - Step 3 of 4

Choose the columns that contain the content you want to code at Preview
eachcase Code the content using this
Available Columns Selected Columns case structure

The natural environment Do... ~

The water quality Down East is v

Commercial fishing Down Ea...
The types of development I...
The types of development I...

?  Cancel AutoCode  Back ([N

29. In order to get classification data from the
survey such as gender assigned to each
case. Select Classify cases from classifying
columns

This will give you the option of which classifying data

from the import you wish to include as classification data
for each participant.

30. Click Auto Code

Auto Code Dataset Assistant - Step 4 of 4

Select the autocoding location Preview lions pown... 7
Under: New Case a Code the content using this
case structure
Location: ©

Name: Survey data

. ore
Aggregate coding from child case
Classify cases from classifying columns Datasat Column Name
Respondent
O Create new classification ~ Survey data ReturnDate
Use existing classification Township
8 c ity
Atributes: Respondent, ReturnDate, Township, Community, 6. @ 3 Commanity
Generations Down East
Commercial Fishing
Recreational Fishing
Income tied to resources
SelectAll | Select None Done
—
ore
? [ETESE
?  Cancel Back | 3

b. Viewing imported Survey Dataset - Nodes

1. Click on Nodes in Navigation Pane
1. Click on Nodes in Navigation Pane 2. See Survey Data in Nodes

2. Select Survey Data under Nodes This displays the open ended questions the respondents

- . were asked.
This displays the open ended questions the respondents
If you want a folder for your survey data to separate,

were asked
right click Nodes, add a new folder then drag the Survey
data to it
DATA Name ~ Files Refer. Cre
Nodes < | Look for - Sesrchin v | Surve) v B:\Iesl . @ Community Culture 0 0 2
= £ Interviews
4 1) Nodes Survey data a8 © Early thoughts on coding 0 0 2
LTS * Name Sources Referenc Iy
6 Coces s e e g File Classifications | > © Economy o o 2
© Commercia ishing Down Eastis )
W5 Reictionships - 3 ) Fg Externals > (@ Natural Environment 0 0 2
< ) The natural envirenment Down Eastis 1 104 @ Survey data 0 0 T
Node Matrices v
he types of development | would like to 1 104
P P @ CODES @ Commercial fishing Do... 1 04 T
he types of development  would not li 1 104 X
- @ The natural environme... 1 104 T
() The water quality Down East is 1 104 -
- @ CASES @ The types of developm.. 1 104 T
(@ Cases @ The types of developm... 1 104 T
(il Case Classificati... @ The water quality Dow... 1 04 T
2 NoTES @ Years in Town 2 2 2
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a.

3. Double click the first node to display
references in Detail view

Remember each Node will open in a new tab

Viewing imported Survey Dataset - Cases

1. Expand Cases in Navigation Pane

2. Select Survey Data folder

This displays each respondent as a case and the
references created from their open ended responses

3. Double click a case with 4 references to
display references in Detail view

Survey data
+ Mame Sources
i@y DED10
@ Deom1
@ DE012
& DEO13

References

ERV VIR

The references will be listed and the original can be
displayed

4. Click the source link

Fsuveydaa  GOE0IO x

<Internals\\Survey Data\\Survey data> - § 4 references coded [0.77% Coverage]
Reference 1 - 0.19% Coverage
worth preserving

Reference 2 - 0,19% Coverage

from [7] and fams the quality
Reference 3 - 0.19% Coverage

lost indusiry - dus to bad water quality

Reference 4 - 0.19% Coverage

couple of businesses

5. Click the Form tab

The responses ca be viewed in detail.

B|qeT

i

i

i
was 4
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3. Double click the first node to display

references in Detail view

Remember each Node will open in a new tab

Flles Data\Survey o
101 references coded, 19.42% coverage

Referoncs 1: 0.19% coverage.

g00d

04 T Feferonce 2: 0.19% coverage.
04 T in trouble
2 2 Feference 3: 0.19% coverage.

imnartant t0 an aren

Click on Cases in Navigation Pane

Expand Survey Data in Cases

This displays each respondent as a case and the
references created from their open ended responses

DATA Name N Files  Refer.  Cre G
~ [ Files -
=y > @ Interviewee 0 0 v
(] Interviews - .
) Survey Data > G Interviewer 1 1%
(3 File Classifications | © @ Survey data 0 o
[ Externals @ DE0OT 1 5T
@ DE0O2 1 5 T
(D CODES @ DEoo 1 5 T
(g Nodes -
@ DECO4 1 5 T
@ cAsES @ DE0OS 1 5 T
@ DE0OS 1 5 T
(@ Case Classificati... @ DECO? 1 5 T

3. Double click a case with 4 references to

display references in Detail view

Name - Files Refer. Cri
@ DEOC8 1 5 T
@ DE0O9 1 5 T
& DE010 1 4 T
@ DeEONM 1 5 T
@3 DE012 1 5 T

The references will be listed and the original can be
displayed

4. Click the source link

Flles\\Survey Data\\Survey data
4references coded, 0.77% coverage

Reference 1: 0.19% coverage
‘worth preserving

Reference 2: 0.19% coverage
not good - believe run off from [?] and farms have damaged the quality

Reference 3: 0.19% coverage
lost industry - due to bad water quality.

Reference 4: 0.19% coverage

couple of businesses
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Querying Data

Exercise 18. Create a Matrix Coding Query

Matrix coding query can easily compare coded material across different demographics or among themes.

This can help you see patterns in your data and help you answer questions about your research. We can
look at the intersect between nodes and classification attributes.

a. Matrix Query — Do different genders view development differently?

1. Click Query Wizard on the Explore tab

1. Click Matrix coding on the Query tab
2. The Query Wizard opens

Note: on NVivo for Mac you need to create the Matrix
Note: If you choose Matrix Coding you need to create the Query without a wizard

Matrix Query without the wizard

Impoert Create Explore Share Home Create Data Analyze | Query Explore Layout View
4 B, S 3 9o B @
8B 4 0B & a 2
Query Text Word Coding Matrix ¢ ext Search  Word Frequency Coding Matrix Coding | Crosstab  Coding Comparison
Y
Wizard | Search Frequency Coding Create Cross-tabulate the coding intersections
Cuery B DATA | between two lists of items
Nama 7 menee werar
3. Choose Find coding intersections between 2. Click +in the Rows area of the Query
two lists of items options
4. Click next 3. Click Select Attribute Values...
& Unsaved Query
Matrix Coding Search Criteria
Files and Externals Selected Items ¥ Items i
Rows:
|
Welcome to the Query Wizard Matrix Coding Query |
hat would you like to do? ‘ +
O See where particular terms occur in content
|
O Identify frequently ntent. A B C
O Search for content based on how itis coded X : RDWS:
® Find osing ntersecions betveen o ists Y
Z
For example, see how the coding at two groups of nodes
Press Next to continue nersect
Cancel Next

B Select Items...

4. Expand the Gender field under Survey data
5. Click the Add Selected Items... button

Create a row for each gender value - Female & Male only

5. Hold shift to select all choices

6. Click Select Attribute Values
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E Define the rows for your Matrix

Add Selected e Ts

Add rows (e.g. Nodes, Aftribute Values)

Add Attribute Condition. (eg. Age <21)

6. Click the case classifications text

7. Expand Survey respondents then expand
Gender

8. Select Male and Female

Case nodes represent attributes for people or places in
the content

THE UNIVERSITY
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Q

Name Type
WY Speakers

~ {9 Survey data

> B age Integer
> 94 commercial Fishing Integer
> RE Community Text
> ™ Education Level Text
hd RE Gender Text

> ™ Generations Down East Text
> 5 Income tied to resources Text
> @ Pace of development Text

Cancel

Select Attribute Values

7. Click + in the Columns area of the Query
options

8. Click Select Items...

Columns:

Automatically select subfolders

[ Automatically select |

17 Internals

+ Hame

/", Gender

+ Value

22| Unassigned

» | Not Applicabl
) Relationships s Applicable

¥ Node Matrices o2 Femzle
O, Sets BED
[ Results
Source Classifications * Name

Y Case Classifications|

L Search Folders

[ | Education Level

9. Click on OK

10. Click on the Add Attribute Conditon...
button and select an Attribute if necessary

11. Click Next

Query Wizard - Step 2 of 5 - Matrix Coding Query Rows

E Define the rows for your Matrix.

Add Selected ltems. (e.g. Nodes. Attribute Values)

‘Add Attribute Condition ] Eom )

Add rows

12. Click Add Selected Items

Query Wizerd - Step 3 of 5 - Matrix Coding Query Columns

m Define the columns for your Matrix
Add Selected tems (. Nodes, Atribute Values)

Add Attribute Condition. (e.9. Age<21)

Add columns

13. Select the theme nodes for the Survey
Data to cross tabulate in your matrix.

33 0f 48

+

Select Attribute Values...

9. Select Nodes
10. Expand Survey Data
11. Tick all nodes in Survey Data

12. Click Select

> (g Files

AllNodes  With Coding

Search

(3 Externals

R T L
g Cases O Early thoughts on coding 20/7/2,1027am  20/7[21,10:27 am
(g Memos > © Economy 20/7/21,10:27am 20721, 10:27 am

(d Query Results

> @ Natural Environment

20/7/21,10:27 am

20/7/21,10:27 am

v O Survey data Today, 8:26 am Today, 8:26 am

@ Commercial fishing Down East is Today, 8:26 am Today, 8:26 am

@ The natural environment Down Eastis  Today, 8:26 am Today, 8:26 am

O The types of development | would lik... Today, 8:26 am Today, 8:26 am

© The types of development | would n... _ Today, 8:26 am Today, 8:26 am

v D Today, 8:26 am Today, 8:26 am

a O Years in Town 20/7/21,12:00pm  20/7/21, 12:06 pm
5 Unsaved Query ERON
Matrix Goding Search Criteria Run Query ~ [ Save Query...
Files and Externals | Solocted ltems = Itoms in Selected Folders v

Rows:
B Sy e s

9 survey data:Gender = Not Applicable
0 survey ata:Gender = Famale

£ survey deta:Gender = Male

=

Golumns:
® Nodes\\Survey data\Commercial fishing Down East is

® Nodes\|Survey data\The natural environment Down East is
® Nodes\\Survey datalThe type...evelopment | would like o see

® Nodes|Survey data\The type..opmant | would not fike to sea.

@ Nodes\\Survey data\The water quality Down East is
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Theme nodes represent coded text in the content
Nodes > Survey Data > Select three questions

14. Click on OK
15. Click Next

Automatically select subfolders [ Automztically select]

L7 Internsls + Hame
-0% Externals -I0/©)| Commercial fishing Down
o Memos The natural enviranment C
Interview Questions = The types of development

- The types of development

[0 Cases -[E310)| The water quality Down £

~[J'gy Sentiment

16. Search in: Files & Externals

17. Click Next

What items would you like to search in?

Searchin (@ Files & Externals

18. Select Add this Query to Project

19. Select Name and enter name e.g. Matrix
Query practice

20. Enter Optional Description if you wish

21. Click on Run
If you click OK you don’t actually query the data.

Would you like to 3dd this query 1o your project so you can run it again later?

O Run this Query once
® Add this Query to Project

Quey
Neme  [Mamauey
Description

Locaton  [Qusr

Press Run o run your Query

Cancel Back
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The query results are displayed in the Matrix Query — Results Preview tab in the Details view
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Matrix Coding Search Criteria

Rows:
5 Survey data:Gender = Unassigned
9 survey data:Gender = Not Applicable
5 5urvey data:Gender = Female

B survey data:Gender = Male

@ - Survey data:Gend

Run Query ~| [ Save Results...

Filos and Externals | Selected ltems ¥ Items in Selected Folders ¥

Columns:
(D Nodes|\Survey data\Commercial fishing Down E.
(D Nodes\\Survey datalThe natural environment De
(D Nodes|\Survey datalThe type..evelopment | wou
(D Nodesl\Survey datalThe type..lopment I would ¢
(O Nodes!|Survey datalThe water quality Down Eas

+= +]-
Node Matrix

A B:The C:Thetypes D:Thetypes E:The water
Commercil natural of of quaiity Down
fishing Down  enronmentdevelopment development  Eastis

astis Down Esstis | wouldlketo Iwould not

see ke tosee
1 Survey data:Gender = Unassigned 0 0 0 0 0
0 o 0 o 0
3 : Survey data:Gend 38 40 38 34 40
& 6 57 s 64
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22. You can run the query anytime from
Search - Queries in the Navigation view
pane.

13. You can save the query in order to run at a
later time click Save Query...

14. To save the results of the query use Sace
Results...

23. To save the query results use Save
Results... button on the Matrix Query —
Results Preview page (top right)

{7] SEARCH
() Queries
[d Query Results
(3 Node Matrices

i Sets

4 UL Search
1 Queries

| Query Results

Run Query |~ || Save Results...

Add to Project...

Save Results...

Run Query - Save Query...

[Pl ]

b. Viewing and amending matrix results

1. Click Matrix Tools — Matrix Tab

NVivo for Mac can only show Coding references for
Matrix results

2. Select Words Coded

Matrix

z Coding References 5F Row Percentage

B Files Coded ~
i '/_) Cases Coded ~

D@ Column Percent

14 Words Coded

Cell Content

The number of words coded by each gender for each
question will be displayed.

+ = o Y

A Ve vlc v
T Suvey Respondent. ¥ i I % I 70 |
2. Survey Respordent.. ¥ w2 [ E3 I £ ]

3. Double click on any number to see the coded references

o| O (5urvey data:Gender = Female, Tha types of development | would e to see] @ Amotations

Summan v Reference

Flles\Survey Data\\Survey data
38 references coded, 7.31% coverage
Matrix 1 [Survey Respondent 3¢

Reference 1: 0.19% coverage
& Matrix 1

more

<Internals\\Survey Data\\Survey data> - § 38 references coded [7.31% Coverage]
Reference 1 - 0.19% Coverage

more
Reference 2 - 0.19% Coverage

doctor, drug store, people to relate Harkers Island to Cape Loskout

Select the Matrix Query — Results Preview
tab

Click the Chart tab at the right side of the
screen
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Reference 2: 0.19% coverage
doctor, drug store, people to relate Harkers Island to Cape Lookout

Reference 3: 0.19% coverage
eco-tourism - affordable housing

Reference 4: 0.19% coverage
better roads & more roads to help w/ traffic problems

Reference 5: 0.19% coverage
Business that relates to the water use. Tours, boat rentals ete.

Reference 6: 0.19% coverage
keeping small business with the original life of down east at heart.

Reference 7: 0.19% coverage

couple of businesses

No charting for matrix query results available on NVivo
for Mac
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Exercise 19.

‘Word Frequency’ Query

Provides an idea of potential trends at a high level.

1. Go to Explore tab
2. Click on Word Frequency

ate Explore Share

WA

it Word Coding M
ch Frequency Cr

Query

3. Set parameters for query

Search: Files & Externals
Display: 50 most frequent words
Minimum length: 3

4. Click on Run Query on the right

-~  Word Frequency Criteria

Searchin Files & Externals Selected ltems... Selected Folders,

Display words ® 1000 mest frequent
Qal

With minimum length 3

The results will be displayed. Nvivo has a built in filter to

avoid filler words like it, is and that.

5. Click on Add to Project for future use

Werd Length  Count Weighted Percentage (%)
people 6 153 162
east 4 148 157
think 5 123 131

a. Exclude words in query

1. Rightclick on east in results list

2. Select Add to Stop Words list

36 of 48

1. Go to Query tab
2. Click on Word Frequency

Home Create Data Analyze Query Explore Layot

s Q2 9 B F

ext Search | Word Frequency

Find frequently occurring words
B mATA |

3. Set parameters for query

Search: Files & Externals
Display: 50 most frequent words
Minimum length: 3

4. Click on Run Query

.t Unsaved Query
Word Freausncy Griera un Guery | Save Guery
Files and Externals Selected Items ¥ Items in Selected Folders v

Finding matches: © Ex:
incl

With minimum length: 3

The results will be displayed. Nvivo has a built in filter to
avoid filler words like it, is and that.

5. Click on Save Query... for future use

Summary  Word Cloud

Word Length Count Weighted Percentage -~

people [ 167 146%
east 4 160 140%
[think 5 123 108%
like 4 i) 1.02%
[water 5 12 0.98%

1. Right click on east in results list

2. Select Add to Stop Words list
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Length Count™
] 133
A 140
Open Node Preview Ci

Run Text Search Query
Export List...

f Print List

Create As Node

Add to Stop Words List

3. Click on OK
4, Re-run the query
Add Stop Words ? X

\nlords to add

Corel

Remave

b. Automatic word grouping

1. Change grouping to With stemmed words

Werd Frequency Criteria Run Query | | Add

Selected Folders.. | Grouping
Exact matches (e.g. "talk")

B With stemmed words (e.g. "talking’)
With synenyms (e.g. "speak")
With specializations (e.g. "whisper’)

2. Re-runthe query

Word Length Count Weighted Percentage (%)% Similar Words

people 6 167 148 people

think 5 125 111 think thinking

developments 12123 1.09 develop, developable, developed
fishing 7 121 1.07 fish, fished, fishes, fishing

liks. 4 118 105 like likad

c. Add query to project for reuse

1. Click the Add to project button
2. Enter a name for the query

3. Click on OK

Query type |Word Frequency Query
Name [50 word check]
Description |
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3.

1.
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think E}{pﬂl'-t...
like | Print...

wateal

know  Run Text Search Query
just

henr) B LR Stop Words List
darea

Re-run the query

Change Finding matches to Include
stemmed words

‘Word Frequency Criteria

Finding matches:

Files and Externals ~ Selected ltems ¥  Items in Selected Folders ¥

Exact match enly (e.g. "talk") Di
0 Include stemmed words (e.g. "talking")

1.
2.
3.

Summary  Word Cloud

[word Length Count Weighted Percentage - Similar Words

pecple & 87 1.48% people

fthink 5 25 111% think, thinking

\developments 12 123 1.09% develop, developable, developed, developer,
fishing 7 121 107% fish, fished, fishes, fishing

like a 18 105% like, liked

waters 3 8 105% water, waters

Click the Save Query... button
Enter a name for the query

Click on Save Query

Location: Queries [+]

Name: | 50 words list

Description:

Cancel
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4. Navigate to Search - Queries and view saved project queries

This is not the results, only the query settings

Files Queries
Memos + Name
Nedes

450 Matrix Query

. N ,; ‘Word Training 1
4 ] Search

| Queries

{71 SEARCH

o Query Results

Exercise 20.

Create a Word Query

1. Click on the Word Cloud tab, below the
Summary, at the right of the results list

Similar Words -
like, liked
figh, fished, fishes, fishing

e I'I§

know, knowing, knows

water, waters

Praj paT,

change, changed, changes, changing

2. Go to the Word Frequency Query tab

3. Select an alternative design

ma
l

Right click on Word Cloud

4.
5. Select Export Word Cloud
6. Enter afilename

7.

Click on Save

You will have a static image of the word cloud generated
from your text query

_$ Ctrl+Shift+C
o h Query for think

¥ Export Word Cloud... Ctrl+Shift+E
E‘a Print Ctrl+P
e

38 of 48

1. Click on the Word Cloud tab, nex to
Summary, at the top of the results list

Word Cloud

Summary

2. Click the Gallery button

3. Select an alternative design

5

[ =

1 ipsim ) Selected Item
i ipEtm ipsiim .
Elﬁem m P“ 10‘[&1&1 honly (e.g. "ta
!l -Eﬂm - mmed words (€

Right click on Word Cloud
Select Export...

4.

5.

6. Enter afilename
7. Select file type
8.

Click on Ok

You will have a static image of the word cloud generated
from your text query

Print...
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save

Save As: | B0 words list

Tags:

where: [ Documents 8 -
File Format: JPEG image (2]

a. Single word query

1. Inthe word cloud, right click on the word

1. Inthe word cloud, right click on the word
& “Waters”

“Waters”

2. Select Run Text h
2. Select Run Text Search Query for waters elect Run Text Search Query

aterQss

h A Open Node Preview for waters Ctrl+ Expﬂft...

.} . ~ for waters i
R4 2 Run Text Search Query for waters Pr”‘lt_,_

MY, ¥ Export Word Cloud... Ctrl+
2V?

Run Text Search Query

weter O watrs Add to Stop Words List

Search for

3. Click on the Reference tab to see waters 3. Click on the Reference tab to see waters
with more context with more context
4. Click on the Word Tree tab. 4. Click on the Word Tree tab.
Name In Folder References  Coverage Summary | Reference ~ Word Tree
Barbara Internals 15 0.67%
Charles Internals 8 0.365 - Files\\Interviews\\Barbara
Dorothy Internals 9 0.55 § i efmice sodel SO0 R HoRR e
Margaret Internals 8 0329 & " Reference 1: 0.06% coverage
Maria and Daniel Internals 7 03 2 gather the food from the waters here. And then increasing the
Mary and James Internals 17 072% i
Richard and Patricia Internals 7 0.41%| g Files\\Interviews\\Margaret
Robert Internals 5 0.22%| 2 1 reference coded, 0.06% coverage
Susan Internals 11 0.47%) B Reference 1: 0.06% coverace

The word tree groups together words which appear frequently before and after the word water

Context (words) 5 ——

itis to keep these
Tmean , we both like
it's always the prime shellfish
and shores ~ and the roads
gather the food from waters

are protected , I think the

long as it's regulated ,
the here And then increasing the
o decreasing seafood in
that get closed , because shellfish

{hole area . Maria Especially

b. Word tree query

1. Inthe Word tree, right click on the word 1. Inthe Word tree, right click on the words
“Quality” “it is to keep these”
2. Select Run Text Search Query 2. Select Run Text Search Query
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_ it is to keep tEr"- = —
Ji Run Text Search Query EHDGI'T ‘ar nEe_..

® ExportWordTree.. R 2Ru BTN R Text Search Query
|E|! Print L it !

3. Click on the Summary tab to see where water quality in mentioned in the interviews

4. Click the Reference tab for more context

5. Click on the Word Tree tab to see a new word tree

e I
have a greater sensitity to t The homes here on the
e cmn —> s o rarmsing 4
]
s contributed to water quality nment ion
how important it is to — keep these waters —|
6. Click on Save Results...
7. Enter a name
8. Click on OK
Location: [ig Query Results °
Option Create Resuits as New Node ~
— |H2MS ‘ — Name: | keep these waters{
Name |Wah,r ‘ Description:
Description

] Open results

N Cancel Cancel Save Results

Be aware the word tree is not retained when you choose Save Results... To display the word tree you have to re-run the query

Visualisation Tools

Exercise 21. Diagrams

a. Explore diagram

1. Select a Data — File or Case e.g.(Dorothy)

+ Name + B8 Nodes Reference DATA Name - Nodes Refer...
= ~ [ Files
- Barbara 4
|| Barbara 9 [ Interviews R B
— Files List @ Charles 1
| Charles 9 [ Survey Data ) 0
™ Darathy g [& File Classifications 2 Margaret 4
. .
2. Click Explore Diagram on the Explore tab
yeLoRE LAvoUT VEW Data Analyze Query 'E)(plurl Layout  View
—] (] L]
| =— | o - - e il 55: EQ]
— “ L. Chat  Hierarchy Chart | Explore Diagram | Comparison Disgram
st Hierarchy Cluster  Comparison  Explare - ¥
Chart~ | Analysiss  Diagram =  Diagram Visualizations Claceif
Charts Disgrams

Create an explore diagram to see all the project
| o items connected ta the selected item

40 of 48 NVIVO 12 Pro: Essentials for Getting Started



THE UNIVERSITY
OF QUEENSLAND

AUSTRALIA

The diagram appears in details view

3 B

o o
8
Q \ *::/‘" Interviewer
Q. A
= e "
e e —— g - Codes Barbara
O S e
S
o
3. Click on a surrounding item 3. Click on a surrounding item
4. Click the Change Focus button on the 4. Click the Change Focus button on the
Explore Diagram tab Explore Diagram bar

Use the ribbon to see more connections

5 -)3( Explore Diagram

7] “
' At Change Focus Open ltem ,@ ,G)

Interviewer

\

5. Click the back button to navigate through the diagram

6. Double click any item to view its content

Explore Diagram Tecls
VIEW E%Z LORE DIAGRAM ! .ﬁ( E:":FIIDFE Di-ﬂgrﬂm
©0 £
- [P0 )| < Back
A TOCUs I
Navigation

7. An explore diagram is NOT stored as part
of a project. To save the diagram

e Copy and paste into a memo

a. Click and drag across image to Cannot copy diagram content into a memo on NVivo for
select all elements Mac

Copy: ctrl C

Click Memo on Create tab

Add a new memo name

Click OK

Paste: ctrl V

ERELEE SRS IS
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|EE| Wl A

Memao
R RN

Sources

e Export as animage

Q

Right click on diagram
b. Select Export Diagram
¢.  Navigate to a location
d. Click on Save

*») Forward
% Export Diagram Ctrl+Shift+E
IE,! Print Ctrl+P
By
i ~

b. Comparison diagram
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e Export as animage

Right click on diagram
Select Export Diagram
Navigate to a location
Pick a file type

Click on Save

@R

R

Forward
Interviewer Select All

e Export Diagram...

\ Print...

e

Barbara |
Save As: | Barbara
Tags:
Where: [ Documents a -
File Format: PDF document (]
cancel . D

A comparison diagram lets you compare two of the same type of project items, sources, nodes or cases.
The comparison indicates the similarities and differences between items.

1. Click Comparison Diagram on the Explore tab

2. Select Compare Cases

EXPLORE LAYOUT VIEW
- o *
11 = ®e - ols
| b .
thart  Hierarchy Cluster Comparisen  Explere
- Chart ~ Analysis = Diagram = Diagram
Charts Compare Sources
- Search In | Cas Compare Modes

Compare Cases I}

3. Select 2 interview participants

4. Click on OK

The comparison doagram opens in detail view

42 of 48

nalyze Query  Explore Layout  View
Hies Chart Comparison Diagram
-
Visualizations Compare Files... sific/
s Compare Nodes... c
Compare Cases...

2 Barbara [ Compare Cases.______J8
r— ———

3. Select 2 interview participants

4. Click on Select

The comparison doagram opens in detail view
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q
v (i Cases
& Barbara
Automatically select subfolders [] Automatically @ charles
ERCIRF] Cases + Name > @9 Interviewer
ey Survey data Interviswss > @3 Survey data
= [W, Search Folders g DI morviewes |

“o [, Al Nodes

(@5 Barbara
(@ Charles
@/ Daniel

Select

Everyting items have in common is in the centre of the diagram. Links to item differences are shown either side of the
diagram

3. Double Click any item to open and view content

B NER
\\ /‘
\ /
Use the tools on the Ribbon to show links you are Use the options on the sidebar to show links you are
interested in. interested in.
Display:
Parents

] Nodes Coding Set Members

Classification

] Sources Coded

' Nodes Coding

00 60 68 O

 Files Coded

/| Connection Labels

5. An comparison diagram is NOT stored as
part of a project. To save the diagram

. Cannot copy content to Memo on NVivo for Mac
e Copy and paste into a memo

or
O CREATE DaTa AMALY]
Gkl ) Aude
o B -

Evtermal  Memo
L S PR P

Sources

e Export as animage

(See previous exercise)

Select All
(+) Forward Export Diagram...
% Export Diagram Ctrl +Shift+E Print...
i Print Cirl+P Services >
E@ /“’,".‘ Yaars in Temn =
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Extension Exercises

Memos, annotations and links
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Memos are an integral part of the research process. They are like documents or notes that can be linked to
other sources or nodes. A memo can be about the entire project or it can link to a specific node or item.

Annotations in NVIVO are like notes in the margin

See Also Links can be used as cross references between related items in your project

Exercise 22.

Create a Memo

1. Click on Memo on the Create Tab

HOME = CREATE DATA  AMALY
= B ) Audio

i Video
External Memo

Framewaork Matrix
Sources
2. Enter a Name - Couplel

3. Click on OK

Mema Properties

General | Attribute Values |

Name

Description

’”7

4. Enter any notes relating to your source

5. Click Close cross on memo tab.

NVivo will automatically save whatever you type.

Create Data Query Explore Lay

Az @O

Memao Node Case
- -

Home Analyze

L i

Files Create a new memo to record insights

2. Enter a Name - Couplel

3. Click on Done

Memo Properties
General

Name:
Description:

couplel

4. Enter any notes relating to your source

5. Click Close cross on Open Items windo in
bottom left.

NVivo will automatically save whatever you type.

a| &) -couplel

) Couples %

)
)
]
From the interviews we had a group of three couples participate. ]
)
]
]

6. Goto Memos in Sources

The new memo will be displayed in list view

Sources < | Look for

Internals Memos

+ Name
Memos nag

Externals Modes

Couples 0
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From the interviews we had a group of three couples patricipate

6. Go to Memos in Notes

The new memo will be displayed in list view

£ NOTES

E Memos

[ Annotations
(@ Memo Links
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Exercise 23.

Link a Memo

To link memos to a source item, go to the source
Memos can only be linked to a single source item

1. Go to Data - Files

2. Click on Maria and Daniel in interviews
3. Click the Home tab

4. Click the Memo Link button

5. Select Link to Existing Memo

Home Import Create Explore
¥ cut 1;| T j B &
E& Copy : B @
~ Properties  Open  Meme i
erge ~ - - Link = &=
board [tem
6. Select the Couplel memo.
7. Click on OK
Select Project ltem
Hame
=% Search Folders

£, All So
- urees | Couple 2

2 | Couple 3

a. View memo or linked item

Go to Notes - Memos in Sources

Select the memo with the link

N

Select Open Linked Item

Explore share

&7 Add To Set

'i:"',' Create As Code

[ s )
Memo

Link = & Create As Cases

Open Linked ltem

e | C Le Dlonmim mi

Click the Memo Link icon on the home tab

item first.
. Anything already linked will be unavailable

1. Go to Data - Files

2. Click on Maria and Daniel in interviews
3. Click the Analyze tab

4. Click the Memo Link button

5. Select Link to Existing Memo

( &8 memo Link =)

Link to New Memo...

Link to Existing Memo...
i

6. Select the Couplel memo.

7. Click on Select

(& Memos

Name

£ Barb diagram
&

To E
Today, 2

1. Go to Notes - Memos in Sources
2. Select the memo with the link

3. Click the Memo Link icon on the Analyze
tab

4. Select Open Linked Item

8] Memo Link - |

-~

5

uple

Open Linked Item
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Exercise 24.

Annotations

Annotations are like margin notes you can record comments, reminders or observations. These will display

with a blue highlight in the text.

a. Create an Annotation

Open a Data - File interview

5.
6. Select text to annotate
7. Go to the Document Tab

8. Click the New Annotation button

A number is added at the bottom of the screen for your
annotation. Click on this number to navigate to the
annotation.

Document

= Auto Code

|I lore
oding
fipes T

Code  Code
- InVive =

= Range Code
Wo|

Cloy

New

Highlight
- Annotation

Uncode ~

¥

Annotations

Coding

5. Start typing your annotation

6. Click into the source content when complete
Annotated text is highlighted in blue

Annctations

Item  Content

1 A novel approach to land ownership

b. Edit annotations

1. To see all annotations in a project click Notes

a4 [ Motes
Memaos
Framework Matrices
Annoctations

See Also Links

2. In List View: Double click to open a source

3. Select Click to Edit

Y Charles 3¢

Click to edit
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1. Open a Data - File interview
2. Select text to annotate
3. Go to the Analyze Tab

4. Click the New Annotation button

A number is added at the bottom of the screen for
your annotation. Click on this number to navigate
to the annotation.

Q.1. Connection to Down East

Henry

Tell me about your personal and family history in Down East. How long have you
family been living Down East full time or part time?

Barbara

My family moved
down in Glouceste
middle school and
although I've mov

here. They
t Elementz
emost of

A novel approach to land nw‘nershiﬂ

Henry
And you've lived

Darhara

— Annotations in the navigator view

£] NOTES
(& Memos

I Annotations

(@ Memo Links

3. In List View: Double click to open a source

Annotation k3 File Mame

@ A novel approach to land own... 1 Barbara
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4. In Nodes: Double click to open a node

All nodes connected to sources will be visible and
annotation editing is activated automatically
Annotations

[tem Content

1 Commercial fishing

Edit as needed
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Exercise 25.

Adding a “see also” link

A ‘see also’ link is like a cross reference to connect items in an NVivo project. These will display with a pink

highlight in the text.
a. Link to an existing source

1. Select text to link from
2. Click Document tab - See Also Link
3. Click New See Also Link...

[‘j'—if] rblrbl + Zoom ~

= Quick Ceding
Memo SeeAlso |
Link * Link = | [ Layout ~
Li Mew See Also Link...

£

4. Click the Select button.

5. Navigate to the item to link to

MNew See Also Link ? X

From

liem [intemals\\Chares |

Content [selected Content |

To

Option Exsting kem v

liem ] [ Select

6. Select the item
7. Click on OK
8. Click on OK

 Search Folders
. Maps

Selecitem fom rickname

The ‘See Also” link will be added and link text will be pink
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See also linking is not available on NVivo for Mac

NVIVO 12 Pro: Essentials for Getting Started



THE UNIVERSITY
OF QUEENSLAND
AUSTRALIA

Elizabeth

You said you just moved to Down East?

b. Go to See Also links —in Notes in the Navigator view

1. Right click on the link details

2. Select Open to Item to open the linked
item

Or

Select Open from Item to open where the
link was created

[ Maria and Daniel £ Couple 1
Open From ftem

Cpen To ltem
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